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MEMORAMGAUM FOR: Deputy Director for Manazenent and Services 


TRO i: Director of Joint Coxputer Supsort : 
FROM : Yirector of Training 


SULJLCT 


Establisiment of a Media Center in the 
Ueedcquarters fuidding 


‘A, Actioa Recuested: Your approval is requested of a recon- 


woudation sade in paragraph 4, 


ee ond: The Office of Training has an objective of 
establishir r4 ela Center in the cies waYters Sulldins by 


‘this Center would serve at least four training 
activities: the Office of Training | Sel f-Stety ProeTan, the 
Office of Joint Computer Susperte & eit ee) sy Prosran, the 
Headquarters Languace Labe atory, and the Univer rsity of Mervland 
Instractional ‘Television network, There would he — video 
rbd caenrawl. tuo vides tace stations, 16 audio cassette 
Sis area for fllvs, telovisic ity and for ‘the 
Proormgg; stoerace and r 
attachoents}. Une ti oginician/1as Sup orvisor. would be 
assigned te operate the Ceiter. 


tee 


The Center as envisase? requires about 1,506 square feet 
ef snsce. The Office of Traini he curpeartly has @ requirenent 
with the Office of Logistics for 1,059 squara fest of space for 
a seli-stucy ares. Lith tae realization of the Media Center, this 
Standing requirement wid be invalidated. 


Stat? Position: The Center would he available to exnloyees 
all’ hours end curing weekends, It would enable Acomey employees 
tat convenience oni at thelr own pace--berore, curing, and 
atter 3 emeaal duty hours--to tabe courses and attend lectures 
prirz srily by tha use of new technolesy in aixtio and Vicco 
instr etional Systexs. Sew instructional media or systess for 


Srtew ees USE ONLY 


Annroved For Release 2006/0 - CIA-RDP93-00791RO000200080007-5 


Approved For RBWa8é 2006105/25 = CIA-RDP93-00791R000200080007-5 


° t 
| 
self-inprovezent would be used in the Center as they are developed 
and found feasible in satisiying Agency needs. Locating the four 
tYaining activities .in one center woud result dn wore efficient 
e 
oe 


us¢ of Hoadgquarters Space than the present arranrvenents, more 
Bat operation of cach of the four training presrams, and 
a3, 3 


wea 


be and nore prouuctive use of personnel to crerate and 
vi ivities. PFreseatly, the OTR Salf- 
an a iivited capacity primirily 
4) tack of sufficient space in the 
a facility which is available to 
to 1520 hours, Monday throuch Friday, 
catiuuarters to operate the Prourau. 


ations: It is remuested thae You appreve the 
R&D vaaa Conter > Headquarters Suildine as 

2 i equestext on this proposal 
istructional ascect of the 


e 


¢ STAT 
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Tibed above, 


YY oeptenber 1674, 


STAT 


“Usonse Rodrimuiez 
Director of Training 


Atts 
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ROS THeSeNT ory 
DISAPPROVED : 
ante tererenrmet nth tenement hopne “onatenntnse mee tony yyate corre 


Distribution: 
O - Adse. (Ret to DTR) *This request has been approved by 
2 - DD/MES the ADD/MgS, subject to the limi- 
2x OES , tations and constraints identified 
2 - DIR by the Director of Logistics in a 
1 - PDS memorandum of 7 May 1974, attached 
OTR/C/PDS. nd (10 Apr 74) 
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Haslalelele ele 


A= Admin Office 

8 ~ Repair & Maintenance Shop 
G » Projection Area 

D + 

E 


Foreign Language Films 

Special Video Programs >: _ 

Study Carrels or Other Programmed 
Courses et ae eo 

Carrels for Language & Audio Prog 

Language Texts 

Vidocassette Courses & Programs 

Carrels for 4 inch Video 


. A-L4 - Language Materials = Cassettes 
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Furnishings & Equipment for Headquarters Media Center - 


items - Rae Sy Est. Cost 


Chairs with arms 

Desk with side piece 

Coat racks (1 large and 1 small) 
Bookcase 4 section 

File cabinet 

Storage cabinet 


Items 1 thru 6 in stock and will come from BSO. 


Videocassette instructional carrels/station 
Work bench with drawers 
Small parts cabinet 
_ 36 inch wood grain table 
Projector table 
Video & text material storage cabinet 


._ Items 7 thru 12 are special items and will have to purchased. 


. Audio and study carrels 
Audio storage cabinets 
Text book storage cabinet 
Audio-active cassette recorder/plavyer 
' Audio cassette recorder/player with headset 
Videocassette playback unit with color TV receiver 
and headset 
1/2 inch video tape playback unit with B&W TV 
receiver 
fobile videocassette console 
16 mm film projector 


e 


. Items 13 thru 21 are on hand - no cost. 


3/4 inch videocassette phey Gr ieecordes unit with 
tuner 
Audio-active cassette recorders/players 
25 inch color TV receiver/monitor 
35 mm slide projector 
35 mm film strip projector 
- Movie screen, electric 5x8 
Vacuum tube volt meter & miscellaneous tools 


Items 22 thru 28 have to be purchased. 


, STATINTL : TOTAL TO BE PURCHASED FOR MEDIA CENTER 


NOTE: Not included is cost off | cteseroom equipment and 
services to be funded bt Sal. 
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Duties and Responsibilities for OTR Media Center Supervisor 


Process course enrollments - except OJCS self-study courses and lectures. 
Schedule the use of training materials, carrels, and Center equipment. 


Issue to students the cassettes, supplemental course materials, and 
equipment. 


“Demonstrate proper usage of equipment. © a 


Maintain record-keeping systems related to users, materials, and equipment. 
Prepare form 1961 "Agency Training: Internal" (Course Roster) for input 
to the Agency Training Record of students satisfactorily completing OTR 
administered courses or programs. 


Operate audio/visual equipment for class or group participation. 


Provide maintenance and first-echelon repair for Center equipment. 
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MEMORANDUM FOR: Deputy Di gector £08 Management aga Services 


SUBJECT : Establishment of a Media Center in ine. 
Headquarters Building 


REFERENCE : Memo dtd 12 Apr 74 to pepMee EP DTR; 
Subject: Same 


1. The Office of Logistics (OL) would like to make > 
certain comments regarding subject and reference. 


2. OL has an existing requirement for i; 000 square feet’ 
Of Space to MOve: 4nd en ierses- Ene Oflice ct Tre sine (GTR) 
Language Lavoratory from “poo LD1L6Go an order to ecconmodacs 
the Office of Joint Computer Support ORACLE computer support 
requirement in the 1D1600 area. No specific avea has been 
identified for the language lab relocation; however, we hope 
to be able to free suitable space on the first floor. The OTR 
Media Center levies a total requirement of 1,300 square feet 
of space and supersedes and includes the space requirements 
for the language lab. : 


3. A special project of the Office of Nayetosiet and 
Engincering now occupies some 7,000 square feer of space on 
the fifth floor of the Headquarters Building and has been 
proposed to be relocated to the -Should this 
relocation occur, we will then be. able to pericaus effect a Sit 
Oras’ 3k See ae. Ter Sas ES SOS Sti en tes Ss 
for the OPA Riedie. Concer. As nay the seen, we are dependent 
upon the actions of other Agency-elements before we can commit 
ourselves to a date and specific area for the establishment 


and location of the Media Center. 


4. We agree with OTR on the desirability of the Media 
Center and see no insurmountable problems other than those of 


OL 4 2178a 
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SUBJECT: Establishment of a Media Center in the Headquarters 
Building Pas : 


timins. Early resolution of the proposed project's move. 
Would cortainly enhance the capabilities of this Office to 
meet the September deadline for establishment of the Media 
Center. 


Director of Logistics 


Att 
Reference 


